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Employment Application

Port Townsend Marine Science Center
Name of Applicant:  

Position Sought:  

Date: 

This application will be considered active for thirty (30) days.  If you have not been employed within this period and are still interested in employment with PTMSC, please contact the office where you applied and request that your application be reactivated.
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Employment Application

PTMSC is an Equal Opportunity Employer

General Information:
	Position Applying for:                                                    



	Name:

Previous names?



	Home Address: 

Mailing Address (if different): 
                    

	Home Phone:                                                                                   Work Phone:

	 Driver's License No.                                                                              State:


Education/Professional Affiliations/Skills:

	Name and Location of High School:


	Colleges, Vocational, Technical Schools or Training Centers:

Name of School                                     City, State                    Degree/Certificate                 



	Professional Affiliations and Licenses:                                                                                                                                                


	 Skills (check all that apply):

  Computer:            Operation;          Programming;          Data Entry

  Software:             Spreadsheet;          Word processing            Data Base/Relational

Please list specific computer applications in which you are proficient:
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Employment History:  (Begin with most recent)

	Name of Employer:                                                         

	Address of Employer:                                                        



	Immediate Supervisor (Name and title):                                           

	Job Title:                       Job Duties:



	Dates Employed:              From:                       To:

	Beginning Monthly Salary:  $                             Ending Monthly Salary:  $         

	Reason for leaving:



	May we contact this employer?          Yes        No           Phone Number:


	Name of Employer:                                                         

	Address of Employer:                                                        



	Immediate Supervisor (Name and title):                                           

	Job Title:                       Job Duties:



	Dates Employed:              From:                       To:

	Beginning Monthly Salary:  $                             Ending Monthly Salary:  $

	Reason for leaving:



	May we contact this employer?          Yes        No           Phone Number:


	Name of Employer:                                                         

	Address of Employer:                                                      



	Immediate Supervisor (Name and title):                                           

	Job Title:                       Job Duties:



	Dates Employed:              From:                       To:

	Beginning Monthly Salary:  $                             Ending Monthly Salary:  $

	Reason for leaving:

	May we contact this employer?          Yes        No           Phone Number:


(Attach separate sheet, if necessary, to provide complete employment history.)
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Other Information:

	Question
	Yes
	No
	If yes, please explain/describe

	Are you now or have you ever been employed by the Port Townsend Marine Science Center (PTMSC)?


	
	
	

	Do you have any relatives employed with the PTMSC?  If yes, indicate name, relationship, & department.


	
	
	

	Have you been convicted of a felony or served time in prison during the last 7 years?  If yes, explain each conviction on an attached sheet and indicate date, charge, place and action taken.  (Conviction is not an automatic bar to employment; each case is considered separately.)


	
	
	


Are you authorized to work in the United States?________________________

Can you perform the essential job functions with or without reasonable accommodation?______________

Any other comments?
                                                                                                                                                                                                                                 Please read the following statements and sign below:

PTMSC is an equal opportunity employer.  Employment will be based upon consideration of the qualifications of all applicants for employment.  Qualified applicants receive consideration for employment without discrimination because of age, sex, color, national origin, marital status, veteran status, sexual orientation or presence of a disability.

At PTMSC, the relationship between employer and employee is legally defined as "employment at will", which means that such employment may be terminated without penalty by either party with or without notice. Nothing in any other written or unwritten policies and practices of PTMSC, including the Employee Handbook, creates an express or implied contract, promise or representation between PTMSC and any employee.                            
Pursuant to the Americans with Disabilities Act, should any applicant require reasonable accommodation of working conditions or methods in order to perform the duties of the position, the PTMSC will be happy to explore the alternatives with the applicant after a conditional offer of employment has been made.

PTMSC performs national background checks on all employees on an annual basis.

I certify that all statements contained in this job application are true to the best of my knowledge.  I understand that false statements are sufficient for termination of employment. I have read and understand the four statements above.
                                                                                          

___________________________
 Signature of Applicant





Date

Please note:  A resume will not be considered a substitute for completing the application form.  Unsigned or incomplete application forms may not be considered

-4-







